RESOLUTION TEMPLATE

Instructions:
· AII resolutions shall be submitted by either ten (10) Regular or Pending members (page 3) or by one Local (page 4) by completing the resolution submission form.
· Authors of the resolutions shall clearly indicate their name, their home department, bargaining unit and a telephone number where they can be reached during regular working hours, and they must sign their submission.
· Pursuant to CAPE’s Electronic Signatures Policy, both “Wet Signatures” and “Electronic Signatures” are accepted.
· The resolutions and accompanying remarks shall not exceed a one-page (8 1/2 x 11) text using Arial 12-point font or equivalent. Page limit length excludes signatures.




Example Resolution
[Date]

Resolution Subject: Pensions (example)


WHEREAS the employer has increased the employee contribution rates to the pension plan and this benefit has always been considered as deferred wages for public service employees;

BE IT RESOLVED THAT:

CAPE initiates a vigorous campaign to prevent further erosions to the public service pension plan and, to that end, work with other public service unions who share this goal.



Submitted by the following members:

	
	NAME
	DEPARTEMENT
	BARGAINING UNIT
	PHONE
	SIGNATURE
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Submitted by a Local

	Name of the Local: 
	

	Signature of the President:
	



	
Note: Be sure to include an excerpt from the minutes of a formal Local Executive Committee meeting at which the decision to submit the resolution was made.





To be Completed by the Finance Committee

[This page to be completed by the Finance Committee for all resolutions that have a cost of $500 or more (including any overhead costs), irrespective of any offsetting external revenue such as a grant, and/or will directly or foreseeably result in any increase in membership dues]

	Common identifier:
	

	The sum being spent over the applicable time period (for ongoing expenditures, the time period shall be three years or more):
	

	The money expected to be contributed by members in the form of both a total amount and the amount per pay period over the duration required:
	

	Calculation methodology, costing assumptions and forecasted financial implications:
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